DENVER HOMEOWNERSHIP CENTER
SINGLE FAMILY HOUSING
UNDERWRITING INDEX (D-F)

(Revised May 1, 2006)

SUBJECT

D

HANDBOOK
(Gl)

MORTGAGEE
LETTER (ML)

DATA INTEGRITY - TOTAL ML 04-44
DEBTS

Collections HB 4155.1, Section 2-3C

Federal (Tax Liens) HB 4155.1, Section 2-5B

HB 4000.2, Section 5-7

Judgments HB 4155.1, Section 2-3C

Less than 10 months HB 4155.1, Section 2-11A
DEBT-TO-INCOME RAIO HB 4155.1, Section 2-12
DEED RESTRICTION ML 94-2
DEFICIENT SUBMISSIONS HB 4000.2, section 5-7
DEFICIENCY CODES ML 05-08
DEFECTIVE PAINT/ HECMS HB 4235.1, Section 3-5E
DEFERRED OBLIGATIONS (Student Loans) HB 4155.1, Section 2-11C
DELINQUENCIES & DEFAULTS ON FHA-LOANS | HB 4000.2, Section 1-6B
DEPOSIT VERIFICATION HB 4155.1, Section 3-2B

Faxed/Internet Verification ML 01-01
DEPRECIATION

Self-employed Income HB 4155.1,

Section 2-9C(1)(b)
Rents, Royalties, Partnerships HB 4155.1,

Section 2-9C(1)(c)




SUBJECT

DISASTER PROCEDURES (203h & i)

HANDBOOK
(HB)
HB 4155.1, Section 2-18;
HB 4330.1;
HB 4240.1;
HB 4000.2, Section 6-3/6-4

MORTGAGEE

LETTER (ML)
MLs 06-01; 05-46;
05-45; 05-33; 05-
32; 04-32; 01-07

ARM ML 94-46
Condos (203h) ML 97-27
FEMA, General Provision ML 98-20
DISCLOSURE STATEMENT (HMDA)
Federal Mortgage Disclosure Act HB 4155.1, Section 3-11G
DISCOUNT POINTS HB 4000.2 Section 5-2P
Seller Contributions HB 4155.1, Section 1-9C
DIVORCE CONTINGENT LIABILITIES HB 4155.1, Sections 2-22 &
2-3
DOCUMENTATION REDUCTION
HUD-1 Addendum (Refinance Transaction) ML 97-26
New/Proposed Construction, High Ratio ML 95-11
Required/Stacking Order ML 01-01
DOWN PAYMENT
Disabled Persons (Gift) ML 00-24

Statutory Investment

MLs 92-29; 00-44

EARNEST MONEY

HB 4155.1, Section 2-10A

EARLY START LETTERS

HB 4155.1,

Section 1-8F(2)

HB 4145.1, Section 3-5 &
App. 6

ML 96-18

EFFECTIVE INCOME HB 4155.1, Section 2-6&7
Alimony HB 4155.1, Section 2-7F
Child Support HB 4115.1, Section 2-7F
Commission HB 4155.1, Section 2-7D

Maintenance

HB 4155.1, Section 2-7F

Military

HB 4155.1, Section 2-7C




SUBJECT

EFFECTIVE INCOME (Continued)

HANDBOOK
(HB)

MORTGAGEE

LETTER (ML)

Non-taxable

HB 4155.1, Section 2-7Q

Overtime/Bonus

HB 4155.1, Section 2-7A

Part Time HB 4155.1, Section 2-7B

Projected HB 4155.1, Section 2-7R

Rental & Vacancy Factors HB 4155.1, Section 2-7M HOC Update 99-2
Retirement HB 4155.1, 2-7E

Stability HB 4155.1, 2-6

Salaries & Wages HB 4155.1, 2-6

Social Security

HB 4155.1, 2-7E

EMPLOYEE LOANS

HUD Employees

HB 4000.4,
Section 1-15B(5)

Lender Employees

HB 4000.4, Section 1-14

EMPLOYER ASSISTANCE

HB 4155.1, Section 2-10, |

Secondary Financing/Gifts

HB 4155.1, Section 1-13C

EMPLOYMENT

By Family Business

HB 4155.1, Section 2-9

FAXED/Internet Verification ML 01-01
Real Estate Agents ML 96-18
ENDORSEMENT
Auto-Underwriting ML 05-21
Binder Order HB 40004, Section 3-22 ML 01-01
Construction Exhibits HB 4000.4, Section 3-22C
Delays in Submission
Delays in Submission
30-Days HB 4000.4, Section 3-22
60-Days HB 4000.4, Section 3-22
Mortgage Default HB 4000.4, Section 3-22
Mortgage Submission HB 4000.4, Section 3-22
Pre-closing Review Submissions HB 4000.4, Section 3-23
ENERGY EFFICIENT MORTGAGES HB 4155.1, Section 2-20
203K ML 98-2
Automated Underwriting ML 00-28

Escrow

HB 4155.1, Section 2-20D

Maximum Mortgage Limits

MLs 96-46; 95-46

Mortgage Program (EEM)

HB 4155.1, Section 2-20

MLs 93-13; 95-46

Properties




SUBJECT

ENERGY EFFICIENT MORTGAGES (Continued)

HANDBOOK

(HB)

MORTGAGEE

LETTER (ML)

HERS/Qualifying Ratios

HB 4155.1, Section 2-20A

Enhancement/Worksheet

ML 95-46

Streamline Refinance

HB 4155.1,
Section 2-20 A4- K

EQUAL CREDIT OPPORTUNITY ACT (ECOA)

HB 4155.1, Section 3-11B

ESCAPE CLAUSE

See Amendatory
Clause

ESCROW

Procedures

HB 4145.1, Section 5

Property Tax

ML 04-28

REO Repair Escrow

HOC Letters, Dated
9/8 & 11/9, 1999

Repair HB 4000.2, Section 2-11C
Tax/Insurance Requirements HB 4330.1, Chapter 2
Use HB 4060.1, Section 2-7

EXPIRATION DATES

Appraisals

HB 4000.2, Section 2-9

EXTENDED LENDING AREAS

HB 4000.2, App.VI

EXTENUATING CIRCUMSTANCES

HB 4155.1, Section 2-3D

EXTRA TERRITORY

HB 4060.1

FACE-TO-FACE INTERVIEW

Elimination ML 98-15
First Time Homebuyer Waiver ML 97-26
HECM ML 00-10
Refinance (Eliminated) ML 94-7

FAIR HOUSING AND CIVIL RIGHTS

HB 4000.2, Section 1-18

FAIR HOUSING MARKETING

HB 4000.2, Section 1-19




SUBJECT HANDBOOK MORTGAGEE
GI=) LETTER (ML)

FAXED COPIES ML 01-01
FEDERAL DEBTS HB 4155.1, Section 2-5B
FEDERAL STATUES AND REGULATIONS HB 4155.1, Section 3-11

Fair Housing Act (42 USC 2605) HB 4155.1, Section 3-11A

Equal Credit Opportunity (ECOA) HB 4155.1, Section 3-11B

Fair Credit Reporting Act (FCRA) HB 4155.1, Section 3-11C

Home Mortgage Disclosure Act (HMDA) HB 4155.1, Section 3-11G
FEES

Appraisal HB 4150.2, Section 1-2D

HB 4000.2, Section 2-5-2A

Attorney HB 4000.2, Section 5-2J

Automated Underwriting system (AUS) HB 4000.2, Section 5-2C

Broker (Mortgage) ML 96-12

Case Transfer HB 4000.2, Section 4-7A

Closing HB 4000.2, Section 5-2

HB 4000.4, Section 1-11

Consultant — 203k ML 95-40

Courier/Express/Messenger/Notary/Wire HB 4000.2, Section 5-20

Credit Reports HB 4000.2, Section 5-2B

Discount Points HB 4000.2, Section 5-2P1

Document Preparation HB 4000.2, Section 5-2G

Estate Planning (HECM)

Flood Certification ML 96-17

Home Inspection HB 4000.2, Section 5-2F

Lock-Ins/Rate Locks HB 4000.2, Section 5-2P2

MAR/MCC/MCRV & Inspections HB 4000.2, Section 5-3A

Origination HB 4000.2, Section 5-2E

Real Estate Broker HB 4000.2, Section 5-2L

Recording HB 4000.2, Section 5-2M

Referral Fees — See conflict of Interest

Rural Outreach HB 4060.1, ML 99-7

Sections 2-24 C & D

Settlement

HB 4000.2, Section 5-2K

Survey

HB 4000.2, Section 5-2H

Test and Treatment

HB 4000.2, Section 5-2N

Title Examination/Insurance

HB 4000.2, Section 5-21

Verification Charges

HB 4000.2, Section 5-2D




SUBJECT HANDBOOK MORTGAGEE
(HB) LETTER (ML)
FHA CONNECTION MLs 97-14; 99-17
Assistance ML 98-13
Changing Sponsor ID Number ML 99-7
Default Monitoring ML 99-9
Implementation Date ML 98-13

FIRM COMMITMENT

Term (90 Days Existing — 120 Days New Construction

HB 4000.2, Page 3-7

Term of

HB 4000.2, Section 3-8A2

FIRST-TIME HOMEBUYER

Counseling MLs 95-36; 96-48;
97-37;
98-1

Definition ML 96-48

MIP Reduction ML 00-38

FLIPPING (Property) HB 4000.2, Section 1-7 MLs 05-05; 03-07
Inherited Properties ML 05-05
Repositions by Other Federal Agencies ML 05-05

FLOOD HAZARD AREAS (Beginning with A or V) | HB 4000.2, Section 2-6D
Amount Required HB 4000.2, Section 2-6D3
Certifications Can Change ML 96-17
Condominium HB 4000.2, Section 2-6D4
Deductible ML 94-7
Existing Construction (Over 1-year Old)) HB 4000.2, Section 2-6D2
FEMA Form 81-93 ML 96-17
Insurance Amount Required HB 4000.2, Section 2-6D3
LOMA (Letter of Map Amendment) HB 4000.2, Section 2-6D
LOMR (Letter of Map Revision) HB 4000.2, Section 2-6D
Manufactured Homes HB 4000.2, Section 2-6D5
New Construction (Under 1-year old HB 4000.2, Section 2-6D1 ML 99-34

(ineligible without LOMA/LOMR)

Proposed and New Construction (Less than 1-year old)
(Ineligible without LOMA or LOMR)

HB 4000.2, Section 2-6D1

MLs 02-11; 99-34

Requirements

MLs 94-7; 95-1

Valuation Condition

MLs 97-22; 97-41




SUBJECT

FLOOD INSURANCE

HANDBOOK
(HB)
HB 4000.4, Chap 3;
HB 4150.2, Section 2-2L
HB 4150.1, Chap 4

MORTGAGEE

LETTER (ML)

Amount Required

HB 4000.2, Section 2-6D3

Certifications Can Charge

MLs 96-17; 95-01

Deductible Amount

ML 94-7

FEMA Form 81-93

ML 96-17

LOMA (Letter of Map Amendment)

HB 40002. Section 2-6D
HB 4150.2, Section 2-2L

LOMR (Letter of Map Revision)

HB 4000.2, Section 2-6D
HD 4150.2, section 2-2L

New Construction (Under 1-Year Old — Ineligible
Without LOMA/LOMR)

HB 4000.2, Section 2-6D1
HB 4150.2, Section 2-2L

MLs 02-11; 99-34

Requirements (Life of Loan)

MLs 94-7; 95-1

Valuation Condition

MLs 97-22; 97-41

FOOD STAMPS

HB 4155.1, Section 1-L

FORECLOSURE HB 4155.1, Section 2-3D

FORMS ML 02-03
Appraisal ML 05-48
HUD-1 Addendum (Refinance Transaction) ML 97-26

Informed Consumer Choice Notice

MLs 00-46; 99-23

NPCA-99a/NPCA99b

MLs 99-3; 97-40

NPMA-33 (Replaces NPCA-1 — Termites)

FHA Connection Message
Board, 1/13/05

Optional 10007 (HECM) ML 98-25
82300 HB 4145.1, 5
92561, Hotel & Transient Use ML 93-29

92564-CN (“For Your Protection...”) 12/05

MLs 05-01: 04-04;
99-32; 99-22: 99-18

92564-VA, Valuation Conditions 7/03 ML 03-18

92564-HS, Homebuyer summary 7/03 MLs 03-18; 99-32;
99-22; 99-18

92564-VA, Valuation Conditions 7/03 ML 03-18

92800 Cancelled

MLs 99-22; 99-18

92800.5B

ML 97-26, Page 4

HUD-Owned Properties

HB 4000.4, Section 3-21

92900-A (Addendum to Loan Application)

HB 4155.1, Section 3-1B

MLs 05-27; 98-14

92900-B 9/04

HB 4000.4,
Section 4-7A(6)

MLs 05-03




SUBJECT HANDBOOK - MORTGAGEE
(HB) LETTER (ML)
FORMS (Continued)
92900.4 (Firm Commitment) HB 4000.4,

Section 4-7A(6)

92900-PUR/WS

Mortgage & Note Forms

HB 4165.1 REV-1

FOOD STAMPS

HB 4155.1, Section 1-7L

FOSTER CARE

HB 4155.1, Section 2-7L

FRAUD AND ABUSE (Reporting)

HB 4000.2, Section 1-20

FUNDS FOR CLOSING

HB 4155.1, Section 2-10

Advance Mortgage Payments ML 00-28
Advance Payments of Taxes & HOA Dues ML 97-26
Advance Salary HB 4155.1, Section 10l
Assets ML 00-28
Cash Investment (Minimum) ML 98-29
Cash Reserves ML 00-28
Cash Saved at Home HB 4155.1,

Section 1, 2-10M
Cash W/Savings Clubs HB 4155.1, Section 2-10R
Collateralized Loans — Second/Subject Property HB 4155.1, Section 2-10D
Commission From Sale HB 4155.1, Section 2-10P
Disaster Relief HB 4155.1, Section 2-10Q
Downpayment Assistance ML 96-18
Earnest Money Deposit HB 4155.1, Section 2-10C
Employer Advances HB 4155.1, Section 2-10I
Employer’s Guarantee Plan HB 4155.1, Section 2-10H
Employer’s Assistance Plan HB 4155.1, Section 2-10I
Gift For Disabled ML 00-24

Gift of Equity HB 4155.1, Section 2-10C
Gift Funds HB 4155.1, Section 2-10C MLs 00-28; 04-28
Disabled Persons ML 00-24
Family Loan ML 96-58
Family Loan HB 4155.1, Section 1-13E MLs 97-26; 96-58
IRA/Keogh/Thrifts/401(K) HB 4155.1, Section 2-10K ML 00-28

Personal Property Sale

HB 4155.1, Section 2-10G

Rent Credit

HB 4155.1, Section 2-10N

Sales Proceeds

HB 4155.1, Section 2-10E

Savings Bonds

HB 4155.1, Section 2-10J

Savings/Checking Account

HB 4155.1, Section 2-10B




SUBJECT HANDBOOK MORTGAGEE
(HB) LETTER (ML)
FUNDS FOR CLOSING (Continued)
Secondary Financing HB 4155.1, Section 1-13 ML 95-58
Family members ML 92-27
Signature Loans HB 4155.1, Section 2-10D
Stocks & Bonds HB 4155.1, Section 2-10L
Section 8 ML 01-20
Sweat Equity HB 4155.1, Section 2-100
Thrift/IRA ML 00-28
Tread Equity HB 4155.1, Section 2-10F
Utility Company Incentives ML 93-29
Verification of Employment (VOE) HB 4155.1, Section 3-1D ML 01-01
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